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COUNCIL OPERATING PROCEDURE 
Habitat Committee  
 
Approved by Council:  04/06/95 
Revised:  04/12/96, 03/05/97, 04/08/97, 09/18/98, 09/15/00, 11/01/02, 10/17/03, 03/11/05, 
09/16/10, 11/09/10, 11/19/15, 11/08/18, 04/16/19 
 

PURPOSE 
 
To establish procedures for the Habitat Committee (HC) which has been established under the 
authority of Section 302(g)(2) of the Magnuson-Stevens Act. 
 

OBJECTIVES AND DUTIES 
 
When requested by the Council Chair or Executive Director, the HC shall: 
 
1. Facilitate communication and coordinated action on important habitat issues which have 

regional significance to fisheries managed by the Council. 
 
2. Work with key agency and public representatives to develop strategies to resolve present 

habitat problems and avoid future habitat conflicts. 
 
3. Make recommendations to the Council for actions which help achieve the Council's habitat 

objectives as defined in its fishery management plans. 
 
4. Make recommendations to the Council for actions which help achieve the Essential Fish 

Habitat mandates in the Magnuson-Stevens Fishery Conservation and Management Act. 
 

COMPOSITION 
The HC shall consist of 16 members as specified from each entity or category below. The 
representatives selected for the HC should have experience in habitat issues and/or expertise in 
strategic planning. 
 
• One member from NMFS Northwest or Southwest Fisheries Science Center. 
• One member from National Marine Fisheries Service (NMFS West Coast Region. 
• One member from U.S. Fish and Wildlife Service (USFWS). 
• One member from Pacific States Marine Fisheries Commission (PSMFC). 
• Four members from among the four state fishery agencies (Washington, Idaho, Oregon, and 

California). 
• Two tribal representatives (one Klamath, one Northwest or Columbia River). 
• Two members representing the fishing industry - one commercial and one sport. 
• One member representing a conservation group. 
• One member from National Marine Sanctuaries (NMS). 
• Two members at-large.  
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MEMBERSHIP 
 

Terms 
 
The HC members representing NMFS, USFWS, PSMFC, NMS, and the state agencies  will be 
appointed for indefinite terms and replaced only as needed or at the pleasure of the Council Chair. 
The other HC members (tribal, industry, conservation, and at-large) will be appointed for three-
year terms. The Council Chair may select members that best serve the needs of the HC and Council 
rather than adhering to a strict rotation among the entities represented by each position. 
 

Termination of Membership  
 
A committee member may be replaced at the Council's discretion if a member: 1) transfers 
employment or moves to a different location; 2) is absent from two or more consecutive meetings 
without giving adequate notification to the HC Chair or Council executive director; or 3) appears 
unable to fulfill their obligations as a committee member; 4) their area of expertise is no longer 
required; 5) is reassigned by sponsoring agency; 6) violates the Rules of Conduct for Employees 
and Advisors and Contractors of Regional Fishery Management Councils, U. S. Department of 
Commerce; or 7) The Council Chair, in consultation with the Executive Director, determines that 
a member should be removed for just cause (e.g., violation of marine resource regulation, felony 
conviction, investigated reports of sexual harassment, etc.; these examples are not all-inclusive.). 
This also includes removal of a member who repeatedly fails to adhere to proper decorum and to 
show respect for other Committee members, or the Committee itself, as evidenced by rude and 
disruptive behavior and/or an unwillingness to refrain from abusive treatment or harassment of 
other members and/or Council staff assigned to assist the Committee in carrying out its business 
of providing recommendations to other committees and the Council. Reports of such behavior 
should be made to the Executive Director or Council Chair so that the incidents(s) can be properly 
investigated.  
 

Replacement of Members 
 
Upon receipt of a letter of resignation, expiration of three-year terms, or after Council action to 
remove a member, the Executive Director shall, depending on the member's position, do one of 
the following; 1) contact the agency which the former member represented for a nominee or 2) 
advertise for replacement of the industry, conservation, or public at-large members. 
Announcements for nominations shall be distributed widely and be specific about the duties and 
responsibilities. 
 

Alternates 
 
Committee members should attend all meetings, but may request an alternate with appropriate 
expertise if unable to attend a meeting. Members may request an alternate for a meeting no more 
than twice per calendar year under the following terms. All requests for alternates require prior 
approval by the Executive Director. The Executive Director must be notified in advance in writing 
with the name of and contact information for the proposed alternate at least 30 days prior to the 
first day of the HC meeting, or the first day of the Council meeting held in conjunction with the 
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HC meeting. Non-federal alternates will be reimbursed for travel expenses per the Council travel 
rules. Exceptions to these terms may be made at the discretion of the Executive Director for highly 
unusual occurrences. 
 

Officers 
 
A Chair (or co-chairs) will be recommended by the HC to be appointed by the Council Chair from 
among the HC members for a one year term. Officers will rotate to ensure sharing of the workload 
and diverse representation. 
 

MEETINGS 
 
With the approval of the Executive Director, the HC will meet in conjunction with each Council 
meeting or as determined by the HC Chair to achieve Council habitat objectives. The Council will 
reimburse travel costs for nonfederal HC members while on official Council travel as per the 
Council Travel Rules document. 
 

Public Notification of Meetings 
 
Timely public notice of each HC meeting, including the time, place, and agenda topics for the 
meeting, shall be widely distributed via facsimile machine, electronically (e-mail and Council 
website), and/or U.S. Postal Service to individuals on mailing lists maintained by the Council and 
to local media. The notice also may be announced by such other means as will result in wide 
publicity. For purposes of this notice, the term "timely" will be defined as two weeks prior to the 
actual meeting. However, the Council recognizes that due to the expediency of some Council 
actions and/or other reasons deemed valid, such two-week advance notice may not always be 
possible. 
 
Timely notice of each regular meeting, emergency meeting, and hearing also shall be published in 
the Federal Register. Council staff shall prepare this notice in coordination with the appropriate 
NMFS regional office. In this context, the term "timely" shall denote submission (at least 23 
calendar days prior to the meeting) of the notice to NMFS for publication in the Federal Register. 
 

STAFF RESPONSIBILITIES 
 
Council staff has responsibility for guiding, assisting, and coordinating activities of the Committee 
including ensuring that Council policy, schedules, guidelines, and direction are followed; 
preparing agendas and Federal Register notices; attending meetings; conducting supportive 
analyses of complex technical and policy matters; presenting briefings to the Committee on 
necessary matters; supporting preparation of committee reports, minutes, or recommendations for 
presentation to the Council; and facilitating discussion among committee members to achieve 
consensus and maintain decorum. Council staff also facilitates communication and coordination 
among the various Council advisory bodies to resolve issues and promote consistency. 
 

REPORTS TO COUNCIL 
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The HC Chair or designee will report to the Council on all HC actions. 
 

ISSUE SCREENING AND REVIEW PROCEDURES 
 
The following criteria will guide HC and Council procedures: 
 
• All issues must have a significant impact on Council managed fisheries. This may include 

habitat policy issues of regional or national scope as well as effects of specific projects or 
resource developments. 

• Direct presentation of issues to the HC should be at the request of the Council or the HC Chair 
and coordinated with the appropriate individual fishery management entities. 

• Private individuals or organizations may submit requests for Council action directly to the HC. 
• Direction and assignments to the HC shall originate from the Council. 
• Habitat Committee-related, Council action will require approval of a majority of Council 

members when a quorum is present (except as noted under the "Quick Response Procedures" 
in Council Operating Procedure 1). 

• All issues submitted to the HC should include the HC Proposed Action Form and have 
sufficient supporting information to allow clear identification of the issue(s) and evaluation of 
the need for Council action and/or support.
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